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How To Prepare a Requisition for Another Requestor 
Complete the following steps to prepare a requisition for someone else. 

 
Log into Stratus Financials using Company Single Sign-On. 

 

 

https://elbz.fa.us2.oraclecloud.com/fscmUI/faces/FuseWelcome
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Navigate to the Procurement tab and select the Purchase Requisition (New) tile.  
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After creating your requisition, you can change the Requestor from the Cart. Select the pencil (edit) icon in the Requisition Summary. 
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Begin typing the first name (last name won’t work) of who you want to be assigned as the Requestor. Then select them from the available options. Then 
click Update. 

 
 
 
 


